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1 Purpose 

1.1 This policy is to further commitment to maintaining a safe, healthy, 
and productive work environment for Sunflower, its officers, employees, 
visitors, and Contractors, to provide quality services, and to maintain the 
integrity and security of Sunflower Premises. Sunflower will strive to maintain a 
work environment free from the effects of Alcohol use and drug abuse as 
detailed in the Sunflower Corporate policy CP-CSV-SAF-050. 

2 Scope 

2.1 This policy applies to all Contractors while on any Sunflower Premises. 

2.2 Contractors are required to abide by the terms of this policy as a condition of 
performing work for Sunflower at any Sunflower Premises.  

2.3 This policy will be administered uniformly subject to the Federal Drug-Free 
Workplace Act and any regulations and limitations imposed by applicable 
federal, state, and local law. 

2.4 This policy shall be reviewed every three (3) years, or as deemed necessary 
to comply with federal laws and regulations, and overall administration of the 
program. 

3 Definitions 

3.1 Alcohol:  The intoxicating agent in beverage Alcohol, ethyl Alcohol or other low 
molecular weight Alcohols, including methyl or isopropyl Alcohol. 

3.2 Contractor or Contracted Individual:  A third-party services or goods provider 
engaged to perform work for Sunflower as an independent contractor. It is 

s or contingent 

shall not be construed as an employee, agent, or partner of Sunflower for any 
purpose. Sunflower follows the IRS classification for employees, as a person 
who performs services for Sunflower under an express contract of hire, and 
under which the details of work performance are controlled by Sunflower. 
Notwithstanding the forgoing, all Contractor personnel are required to comply 
with all laws, ethical codes and applicable Sunflower policies, procedures, 
rules, and regulations.  

3.3 Controlled Substance:  (a) Any drug or other substance that is listed on the 
Federal Schedules of Controlled Substances, 21 USCS § 812, that is not 
legally obtainable; that is legally obtainable but has not been legally obtained; 
or that is being used for a purpose not in accordance with bona fide medical 
therapy; (b) any illegal drug or substance that usage of may be decriminalized 
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by state or local law but is not legally protected by federal law; (c)  any 
Prescription Drug not legally obtained or used for the prescribed purpose, at 
the prescribed dose; or (d) any over-the counter drug being used at a dosage 
level other than recommended by the manufacturer. 

3.4 Department of Transportation (DOT):  A cabinet-level agency of the US federal 

transportation system, which sets safety regulations for all major modes of 
transportation. 

3.5 Prescription Drug:  Any prescribed drug or over-the-counter drug that has 
been legally obtained and is being legally used for the purpose and at the 
dosage level for which prescribed or manufactured. 

3.6 Reasonable Suspicion: When any Contracted Individual, has reported to work, 
or has otherwise entered any Sunflower Premises, displays physical or 
physiological symptoms or reactions commonly attributed to the use of 
Controlled Substances and/or Alcohol or is otherwise in violation of this policy. 

3.7 Sunflower Premises:  Any Sunflower facility, work site, or property.  

3.8 Test or Testing:  The scientific analysis of urine, blood, breath, saliva, hair, 
tissue, and other specimens of the human body for the purpose of detecting a 
Test Substance or Alcohol. 

3.9 Test Substance:  Any substance(s), including Alcohol, which Testing is 
designed to identify. 

4 Policy Elements 

4.1 No Contractor shall either report to work or enter upon any Sunflower 
Premises under the influence of Controlled Substances or Alcohol, or sell, 
dispense, purchase, transfer, manufacture or be in possession of Controlled 
Substances, Alcohol or paraphernalia related to Controlled Substances, or 
otherwise be in violation of this policy. 

4.2 Sunflower, as a federal contractor, complies with the Federal Drug-Free 
Workplace Act and agrees to provide a drug-free workplace thereunder. 
Contractor agrees that in order to perform work on Sunflower Premises must 
abide by the terms of this policy. 

4.3 Testing 

 Required Testing  

 Contractor acknowledges that it must perform applicable 
Testing subject to state and local laws and regulations as 
well as federal laws including DOT. 
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 Reasonable Suspicion Testing  

 If circumstances create a Reasonable Suspicion that a 
Contracted Individual, on Sunflower Premises, may be 
impaired due to the use of Controlled Substance and/or 
Alcohol, Sunflower procedures will be followed to ensure 
the safety of the Contracted Individual, third parties, 
Sunflower, its employees, and protection of its property, and 
to maximize the privacy of the Contracted Individual 
involved.  

 Upon Reasonable Suspicion, an inquiry will be conducted 
jointly by an appropriate Sunflower Contractor management 
personnel and representatives of Sunflower, to determine 
the facts of the situation. The results of this inquiry will 
provide the basis for Sunflower, in its sole judgment, to 
either substantiate or dismiss any suspicion of use or 
possession of Controlled Substance and/or Alcohol or 
impairment of the Contracted Individual due to Controlled 
Substances and/or Alcohol on Sunflower Premises and if 
Testing will be required. Testing for Reasonable Suspicion 
does not require certainty of suspicion. 

 If a Contracted Individual is involved in an accident or 
incident on any Sunflower Premises such involvement may 
create Reasonable Suspicion for Testing. 

 Refusal to submit to any Reasonable Suspicion Test 
requested by Sunflower, will be considered a breach of this 
policy and as such will result in the Contracted Individual 
being escorted from Sunflower Premises by Sunflower 
personnel and/or law enforcement authorities. 

 All T  

4.4 Testing Substance Criteria 

 All Reasonable Suspicion Testing will include Alcohol (ethanol, but 
not by way of limitation) and the following Test Substances at a 
minimum: amphetamines (to include methamphetamine, but not by 
way of limitation); opiates (to include morphine, heroin and codeine, 
but not by way of limitation); cannabinoids (to include marijuana and 
hashish, but not by way of limitation); cocaine (to include 
benzoylecgonine, but not by way of limitation) and phencyclidine (to 
include PCP and angel dust, but not by way of limitation).   

 Testing will be conducted as required by applicable state or federal 
laws, rules, regulations or as deemed necessary by Sunflower. 
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Testing will be conducted by a certified or accredited laboratory that 
meets the Test Substance criteria as set forth in both federal law and 
applicable state law.  

 Positive results from a Reasonable Suspicion Test will be 
communicated to the Contracted Individual by the independent 
testing laboratory's Medical Review Officer with notification to the 
Contractor and Sunflower Program Coordinator. 

 Benefits or treatment programs available to Sunflower employees 
through the Employee Assistance Program shall not apply or be 
available to Contractors or other persons who are not Sunflower 
employees but are subject to Testing hereunder. 

4.4 Searches and Investigations 

4.4.1 If Sunflower has Reasonable Suspicion that a Contracted Individual is 
selling or using Controlled Substances on Sunflower Premises, 
Sunflower reserves the right to conduct searches, investigations, 
surveillance, or involve law enforcement personnel. The investigation 
and/or search may be conducted at any time and with or without the 
involvement of law enforcement. 

 Surveillance equipment may be used at any time and in any 
place and manner. Contracted Individuals should have no 
expectations of privacy on Sunflower Premises other than 
as defined by applicable state law. 

 Sunflower reserves the right to seize all contraband found 
on Sunflower Premises and may turn over such evidence as 
required to the appropriate authorities. 

4.5 Failure to Adhere to Policy 

 Notwithstanding any other provision of this policy, 
failure to comply with the requirements of this policy, Sunflower may 
seek to terminate for cause or temporarily suspen
provision of any work or contract and shall have the right to exercise 
any and all remedies available at law or in equity. 

5 References 

5.1 BOD Policy 109: Security, Safety, and Health 

5.2 BOD Policy 119: Drug and Alcohol Abuse 

5.3 Corporate Policy CP-CSV-SAF-050: Drug and Alcohol 
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CONSUMER DISCLOSURE  
From time to time, Sunflower Electric Power Corporation (we, us or Company) may be required 
by law to provide to you certain written notices or disclosures. Described below are the terms 
and conditions for providing to you such notices and disclosures electronically through the 
DocuSign, Inc. (DocuSign) electronic signing system. Please read the information below 
carefully and thoroughly, and if you can access this information electronically to your 
satisfaction and agree to these terms and conditions, please confirm your agreement by clicking 

 
Getting paper copies  
At any time, you may request from us a paper copy of any record provided or made available 
electronically to you by us. You will have the ability to download and print documents we send 
to you through the DocuSign system during and immediately after signing session and, if you 
elect to create a DocuSign signer account, you may access them for a limited period of time 
(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to 
send you paper copies of any such documents from our office to you, you will be charged a 
$0.00 per-page fee. You may request delivery of such paper copies from us by following the 
procedure described below.  
Withdrawing your consent  
If you decide to receive notices and disclosures from us electronically, you may at any time 
change your mind and tell us that thereafter you want to receive required notices and disclosures 
only in paper format. How you must inform us of your decision to receive future notices and 
disclosure in paper format and withdraw your consent to receive notices and disclosures 
electronically is described below.  
Consequences of changing your mind  
If you elect to receive required notices and disclosures only in paper format, it will slow the 
speed at which we can complete certain steps in transactions with you and delivering services to 
you because we will need first to send the required notices or disclosures to you in paper format, 
and then wait until we receive back from you your acknowledgment of your receipt of such 
paper notices or disclosures. To indicate to us that you are changing your mind, you must 

DocuSign envelope instead of signing it. This will indicate to us that you have withdrawn your 
consent to receive required notices and disclosures electronically from us and you will no longer 
be able to use the DocuSign system to receive required notices and consents electronically from 
us or to sign electronically documents from us.  
All notices and disclosures will be sent to you electronically  
Unless you tell us otherwise in accordance with the procedures described herein, we will provide 
electronically to you through the DocuSign system all required notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided or made 
available to you during the course of our relationship with you. To reduce the chance of you 
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required 
notices and disclosures to you by the same method and to the same address that you have given 
us. Thus, you can receive all the disclosures and notices electronically or in paper format through 
the paper mail delivery system. If you do not agree with this process, please let us know as 
described below. Please also see the paragraph immediately above that describes the 
consequences of your electing not to receive delivery of the notices and disclosures 
electronically from us.  



How to contact Sunflower Electric Power Corporation:  

You may contact us to let us know of your changes as to how we may contact you electronically, 
to request paper copies of certain information from us, and to withdraw your prior consent to 
receive notices and disclosures electronically as follows: 
To contact us by email send messages to: drohweder@sunflower.net 

To advise Sunflower Electric Power Corporation of your new e-mail address  

To let us know of a change in your e-mail address where we should send notices and disclosures 
electronically to you, you must send an email message to us at drohweder@sunflower.net and in 
the body of such request you must state: your previous e-mail address, your new e-mail 
address.  We do not require any other information from you to change your email address..   

In addition, you must notify DocuSign, Inc. to arrange for your new email address to be reflected 
in your DocuSign account by following the process for changing e-mail in the DocuSign system.  

To request paper copies from Sunflower Electric Power Corporation  
To request delivery from us of paper copies of the notices and disclosures previously provided 
by us to you electronically, you must send us an e-mail to drohweder@sunflower.net and in the 
body of such request you must state your e-mail address, full name, US Postal address, and 
telephone number. We will bill you for any fees at that time, if any.  
To withdraw your consent with Sunflower Electric Power Corporation  

To inform us that you no longer want to receive future notices and disclosures in electronic 
format you may: 

i. decline to sign a document from within your DocuSign session, and on the subsequent 
page, select the check-box indicating you wish to withdraw your consent, or you may; 

ii. send us an e-mail to drohweder@sunflower.net and in the body of such request you 
must state your e-mail, full name, US Postal Address, and telephone number. We do not 
need any other information from you to withdraw consent..  The consequences of your 
withdrawing consent for online documents will be that transactions may take a longer 
time to process..  

Required hardware and software  

Operating 
Systems: 

Windows® 2000, Windows® XP, Windows Vista®; Mac OS® X 

Browsers: 
Final release versions of Internet Explorer® 6.0 or above (Windows only); 

(Mac only) 

PDF Reader: Acrobat® or similar software may be required to view and print PDF files 

Screen 
Resolution: 

800 x 600 minimum 



Enabled Security 
Settings: 

Allow per session cookies 

** These minimum requirements are subject to change. If these requirements change, you will be 
asked to re-accept the disclosure. Pre-release (e.g. beta) versions of operating systems and 
browsers are not supported.  
Acknowledging your access and consent to receive materials electronically  
To confirm to us that you can access this information electronically, which will be similar to 
other electronic notices and disclosures that we will provide to you, please verify that you were 
able to read this electronic disclosure and that you also were able to print on paper or 
electronically save this page for your future reference and access or that you were able to e-mail 
this disclosure and consent to an address where you will be able to print on paper or save it for 
your future reference and access. Further, if you consent to receiving notices and disclosures 
exclusively in electronic format on the terms and conditions described above, please let us know 

 
 

 I can access and read this Electronic CONSENT TO ELECTRONIC RECEIPT OF 
ELECTRONIC CONSUMER DISCLOSURES document; and 

 I can print on paper the disclosure or save or send the disclosure to a place where I can 
print it, for future reference and access; and 

 Until or unless I notify Sunflower Electric Power Corporation as described above, I 
consent to receive from exclusively through electronic means all notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided 
or made available to me by  Sunflower Electric Power Corporation during the course of 
my relationship with you. 


